VAELS INTERNATIONAL SCHOOL
NURSERY AND PRIMARY
NEELANKARAI, CHENNALI - 115

A GUIDE TO ONLINE EDUCATION

Greetings from Vaels International School - Nursery and Primary!

Welcome to the academic year 2021-2022. We are very excited to learn and grow
together this year.

This document intends to guide you through the components of online education at Vaels
International School — Nursery and Primary. This is a instructional manual that will you
setup and navigate the virtual classes.
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GETTING STARTED

1. Communications for all online classes will take place via Google platforms as well
as WhatsApp. It is mandatory that you store your class teacher’s mobile number to
receive all notifications regarding the virtual classes and other important
announcements.

. The virtual classes will be carried out via the applications provided by Google
Education. Google Education is a safe and user-friendly platform for both the
student as well as the teacher. We will be using the following apps for effectively
carrying out the virtual classes - Google Classroom, Google Meet, Google
Jamboards and G-Mail

. Given below is the list of applications that will be used for the virtual classes. While
some may be inbuilt, we request that you download the other applications. Once
downloaded please sign into these applications using the ID provided by the school.
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APPLICATION

PLAY STORE LINK

APPLE STORE LINK

G-Mail

https://play.google.com/st

https://apps.apple.com/in

ore/apps/details?id=com.g

/app/gmail-email-by-

oogle.android.gm

google/id422689480

Google
Classroom

https://play.google.com/st

https://apps.apple.com/in

ore/apps/details?id=com.g
oogle.android.apps.classro

[app/google-
classroom/id924620788

om

Google Meet

https://plau.q—ooqle.com/st

https://apps.apple.com/in

ore/apps/details?id=com.g
oogle.android.apps.meetin

[app/google-
meet/id1013231476

gs

Google
Jamboard

https://play.google.com/st

https://apps.apple.com/in

ore/apps/details?id=com.g

Japp/ijamboard/id114359

oogle.android.apps.jam

1418

SETTING UP YOUR GOOGLE ACCOUNT

STEP 1 - Access any desired google app on your mobile device and access your current
google account. Select the “Add another account” option displayed on your screen.

10:23PM

Google

ACT Fibernet to
increase broadband
plan tariff from June1 *

wZ e GO

CT

ERNET

Search activity

Manage your Google Account

‘ Darshika Victor
darshikavictor@gmail.com

Darshika Vels International Preschool
ips.darshika@vaelsinternationalschool.com

o Vels Primary

velsprimaryschool@vaelsinterationalsc

o Vels Namelist
velsnamelist2020@gmail.com

2+ Add another account

% Manage accounts on this device

Use without an account

Privacy Policy + Terms of service

hool.com



https://play.google.com/store/apps/details?id=com.google.android.gm
https://play.google.com/store/apps/details?id=com.google.android.gm
https://play.google.com/store/apps/details?id=com.google.android.gm
https://apps.apple.com/in/app/gmail-email-by-google/id422689480
https://apps.apple.com/in/app/gmail-email-by-google/id422689480
https://apps.apple.com/in/app/gmail-email-by-google/id422689480
https://play.google.com/store/apps/details?id=com.google.android.apps.classroom
https://play.google.com/store/apps/details?id=com.google.android.apps.classroom
https://play.google.com/store/apps/details?id=com.google.android.apps.classroom
https://play.google.com/store/apps/details?id=com.google.android.apps.classroom
https://apps.apple.com/in/app/google-classroom/id924620788
https://apps.apple.com/in/app/google-classroom/id924620788
https://apps.apple.com/in/app/google-classroom/id924620788
https://play.google.com/store/apps/details?id=com.google.android.apps.meetings
https://play.google.com/store/apps/details?id=com.google.android.apps.meetings
https://play.google.com/store/apps/details?id=com.google.android.apps.meetings
https://play.google.com/store/apps/details?id=com.google.android.apps.meetings
https://apps.apple.com/in/app/google-meet/id1013231476
https://apps.apple.com/in/app/google-meet/id1013231476
https://apps.apple.com/in/app/google-meet/id1013231476
https://play.google.com/store/apps/details?id=com.google.android.apps.jam
https://play.google.com/store/apps/details?id=com.google.android.apps.jam
https://play.google.com/store/apps/details?id=com.google.android.apps.jam
https://apps.apple.com/in/app/jamboard/id1143591418
https://apps.apple.com/in/app/jamboard/id1143591418
https://apps.apple.com/in/app/jamboard/id1143591418
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STEP 2 - The following screen will appear requesting you to enter the Google ID and
Password provided by the school. Enter the ID and password provided by school.

Google Google

Signin Welcome

with your Google Account. Learn more @ vis.3036@vaelsinternationalschool.com

Email or phone

[ vis.3036@vaelsinternationalschool.co Z|

Forgot email?
D Show password

Create account Next Forgot password? m

Once your Google account has been setup, you will be able to access the virtual classes,
worksheets and other activities as part of the virtual classes. You can use the same process
to sign into all the required Google apps.

The virtual classes consist of two components:

1. A virtual live interaction between students and teachers. Students and teachers will
meet via google meet for a limited period for a productive and effective teaching
interactions. The timetable for which will be communicated to you via WhatsApp.

2. A virtual classroom to track students work and progress. This will be carried out
through the Google Classroom platform. The students will receive worksheets and
reinforcement resources to aid in their learning process. Teachers will view all
student work to track their progress in real time.
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JOINING YOUR VIRTUAL CLASSROOM

STEP 1 - Once logged on with the school ID. Access the G-Mail application in your mobile

device. Access the mail in the inbox from your class teacher with the subject “Class
invitation”.

VELS Preschool (Classroom) 4:01pPm
Class invitation: "20_21_VIP_TRIAL_...
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STEP 2 - On clicking the mail, the following screen will appear. Click on the JOIN option
and choose the Google Classroom option to proceed. Please download the Google
Classroom application onto your mobile device beforehand.

VELS Preschool (Cl... 4:01 Pm
tome v

Google Classroom

VELS Preschool (velspreschool@
vaelsinternationalschool.com) invited you
to the class 20_21_VIP_TRIAL_DARSHIKA A.

Open with

VELS Preschool B Classroom

4 VEI 20_21_VIP_TRIAL_DARSHIKA
A

@ Chrome

JUST ONCE ALWAYS

Please note that depending upon the device, a screen may appear providing two options
of joining in as a STUDENT or TEACHER. Please choose the STUDENT option to proceed.
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You will then enter your digital classroom. The classroom will be used as a platform to
post worksheets, reinforcement resources and other related content.

20_21_VIP_TRIAL_DARSHIKA
—
A -
® ..
=
‘;,: VE Y’E'L? Preschool
Hello Kids! Welcome to the new academic year!

Add class comment

New material: trial
Posted Oct 20, 2020

[@ kids music intro.mp3

dd class comment

= 5] 2,

Stream Classwork People

<4 @ =




VAELS INTERNATIONAL SCHOOL
NURSERY AND PRIMARY
NEELANKARAI, CHENNALI - 115

ATTENDING THE VIRTUAL INTERACTION
STEP 1 - Access the Google Classroom from the 1D provided by the school.

STEP 2 - A camera icon will appear in the top right of your screen.

4:27 A\

= o ®

20_21 VIP_TRIAL_DARSHIKA
A
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STEP 3 - Upon clicking the icon, you will be directed to a Google Meet page where you
will find a “Join” option.

ezf3vc56wu

You are the first one here.

Join meeting Present

Joining a
@ velspreschool@vaelsinternationalschool

ACCESSING AND SUBMITTING THE WORKSHEETS

The online worksheets have been created using the Google Jamboard and the Google
Forms application. You may choose to complete the worksheets virtually. However, if the

physical worksheets are present, you may complete them on paper and upload an image
for teacher feedback.
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COMPLETING AND SUBMITTING THE VIRTUAL JAMBOARD WORKSHEET

STEP 1 - Click on the worksheet posted by the teacher in the Google Classroom.

10:52 PM w2 @G

= 0o ©®

TRIAL CLASS
A

New assignment:
Worksheet 2
B Al About Me !
New assignment:
Worksheet 1

S 5

Classwork

STEP 2 - The following screen will appear. Click on the upward arrow at the bottom of
your screen to view and access the worksheet.

<

Due Tue
Worksheet 1
100 points

=] Add class comment Nursery A - R25 Vels Intenational
Preschool - [Template] Class

Your work Assigned

-+ Add attachment

Your work Assigned

@ Add private comment




VAELS INTERNATIONAL SCHOOL
NURSERY AND PRIMARY
NEELANKARAI, CHENNALI - 115

STEP 3 - The worksheet will open in a new Google Jamboard window. The following
screen will appear. Please choose the ID provided by the school. The children can use the
pen options on the bottom of your screen to complete the worksheet.

Darshika Vels
International Preschool
vips.darshika@vaelsinternatio
nalschool.com

Nursery A - R25 Vels
International Preschool
vipsnura2021r25@vaelsintern
ationalschool.com

- Show more..

X

Nursery A - R25 Vel... &

STEP 4 - Once the worksheet is completed, close the Google Jamboard window and return
to the Classroom page. The completed worksheet will be automatically saved and
uploaded.

X

Nursery A - R25 Vel... &

X

Nursery A - R25 Vel... 1
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STEP 5 - Once back in the Classroom page, click on the Turn in option to submit the
completed worksheet to your teacher.

Your work Assigned

Nursery A - R25 Vels International
Preschool - [Template] Class

+ Add attachment

Turn in

COMPLETING AND SUBMITTING THE GOOGLE FORM WORKSHEET

STEP 1 - Click on the worksheet posted by the teacher in the Google Classroom.

10:52 PM WP u TG

= o O®

TRIAL CLASS
A

New assignment:
Worksheet 2

B Al About Me !

New assignment:
Worksheet 1

=]
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STEP 2 - The following screen will appear. Click on Google Form to view and access the
worksheet.

6

Due Sat

Worksheet 2

100 points

E Add class comment

Attachments

B Anavoutme:

Your work Assigned

E Add private comment

STEP 3 - The form will appear in a new tab. Proceed to complete the worksheet and click
on “Submit”.

10:30 PM

(0 @ docs.google.com/form : ()} @& docs.google.com/form (2)

"

All About Me !

Response submitted and assignment
@ Good marked as done

0
Open assignment

How are you

Send me a copy of my responses.
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STEP 4 - Once submitted, return to the classroom page and click on “Mark as done” to
notify the teacher.

%

Due Sat

Worksheet 2
100 points Your work Assigned

@ Add class comment + Add attachment

hments

Attac ents
B A avoutme:

Your work Assigned

@ Add private comment

COMPLETING AND SUBMITTING THE PHYSICAL WORKSHEET

STEP 1 - Click on the worksheet posted by the teacher in the Google Classroom.

7:10 WL

= o ® :

20_21 VIP_TRIAL_DARSHIKA
A

New assignment: Colour

Class worksheet 6a

New assignment: 3

=
Strea

New assi
m
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STEP 2 - The following screen will appear. Click on the upward arrow at the bottom of
your screen to view and access the worksheet. Select the “+ Add or Create” option.

7:10M i R W latn
@

Due Fri

Colour Green Worksheet
Your work

@ Add class comment Darzhisavas reomatianct
Porechon - Classsnrk shweat /A

Class worksheet 6a

I — Adc attachmenn [

Tumin

Your work Assigned

@ Add private comment

4 ®

STEP 3 - Select the option to upload a file.

Drive
Link

File

Take photo

Record video

New Docs
New Slides
New Sheets

New PDF

STEP 4 - Upload the picture of the completed worksheet.
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STEP 5 - Once uploaded, click on the Turn in option to submit the completed worksheet to
your teacher.

Your work Assigned

Darshika Vels International
Preschool - Classwork sheet 6A

B 3.jpeg X

-+ Add attachment

x

Once your teacher has checked your worksheet, you will receive a notification in your
virtual classroom. Click on the worksheet to check the teacher feedback.

TRIAL CLASS ()
-—

Hello Class! Let us all learn and grow together :)
Your work

Nursery A - R25 Vels International
Preschool - Class worksheet 16

Nwevrvka;slgtn:nent: Returned
orkshee -t Add attachment

@ New assignment: 3

@  VELS Preschool 29\
@ Wonderful job!!

New assignment: 2

B 2

Classwork People
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GUIDELINES FOR THE VIRTUAL CLASSES

1. Be ready to learn!

2. Put away objects that may distract your child.

3. Beon time.

4. Come prepared to the class.

5. Ensure your mike is on mute.

6. Ensure your video is on for the entire duration of the class.
7. Be respectful.

8. Check in daily and turn in assignments on time.

9. Use the chat box, only when asked to.

10.Have fun learning!

*** Parents are requested to attend the classes to assist your child and to ensure proper
utilization of all online resources. If you have any queries during the classes, we request
that you wait until the end of the session. You can reach your teacher via WhatsApp or E-
mail between 1:00 PM and 4:00 PM.




